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Lead Service Line Inventory (LSLI) Submission Checklist 
This check list is for public water systems (PWS) that are required to submit to New York State. Please 
review and complete this checklist prior to submitting your service line inventory or inventory update to 
New York State. This checklist addresses some frequently found errors that prevent your inventory from 
being accepted. 

☐ The inventory is prepared using the template provided by New York State. 

☐ The inventory is for one system. Each PWS must submit its own inventory. 

☐  The inventory is in MS Excel. The underlying calculations in the Excel template do not convert 
properly if the inventory is prepared in other software packages such as Google Sheets or Numbers 
for Mac and then converted to Excel. 

☐ The correct Public Water System (PWS) ID and Water System Name are provided in Section I. 
System Information in the Inventory Summary. Every PWS has a unique PWS ID that starts with 
NY followed by 7-digit numbers, e.g., NY1234567.  

 

☐ Contact Information is provided in Section II. Contact Information for Owner/Licensed 
Operator of Record Completing the Form of the inventory summary.  

☐ Information about where the inventory can be accessed by the public is included in Section 
IV. Inventory Availability in the inventory summary. 

 

☐ The name, title, and date of the person certifying inventory accuracy is provided in row 42 of 
Section V. Certifications in the Inventory Summary. Note: When the submission date is entered, 
it may be shown as ######. This is acceptable. 

 

https://www.health.ny.gov/environmental/water/drinking/guidance_and_forms.htm
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☐ Worksheet (tab) names in the template remain unedited as shown below.  

 

☐ The inventory file is renamed to the PWS ID Number as shown in the example below. 

Rename from  to  
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