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NYSE-CON Applicant Training
Submitting Modification Material

About the Modification Tab

After you have submitted a Modification Request and the Department has accepted it, you can upload your
modification material to the Modifications tab.

The Modification tab can display multiple modifications. It will always display the most recent modification first.
In the image below, the project has two modifications. Mod2 is the most recent modification and is currently
displayed. Note that a project may only have one active modification at a time.

This Project has a modification that is awaiting document submission.

Modifications

| General | Executive Summary I Sites | Application Comrespondence Decision C

Application Humber: 242002
Facility Name: Albany Medical Center Hospital
Project Description: Test Mods Paze 2

General Information

Maodification Summary | Application I Correspondence

Modification Humber: 108118

Description:

Status: Awaiting modification submission
Status Date: 12720024

Each Modification has FOUR subtabs: General, Modification Summary, Application, and Correspondences.

The General subtab is always displayed first. The Submit button is located at the bottom of this subtab. You
cannot submit your modification until you have entered a description on the Modification Summary subtab and
uploaded at least one document to the Application subtab.

The Modification Summary subtab works just like the Project Executive Summary. On this subtab, enter a brief
description of your modification.

The Application subtab works just like the Project Application tab but should only contain documents related to

the modification. Upload any schedules and attachments that have changed as a result of the modification to this
subtab.

The Correspondences subtab can be used for communication between the Bureau of Project Management, The
Review Units, and the Applicant. Similar to the correspondence Tab in the Main part of the CON, we will request
additional information or documents through this Tab.

Submitting Material for a New Modification
1. Open your project in NYSECON and click on the Modifications tab.

Projects My Projects
Project Search = Project Search Results
This Project has a modification that is awaiting document submission.

General Information

General Executive Summary | Sites | Application Correspondence Decision Contingencies Conditions Paost Approval | Access | Modifications | Summary
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The General Information screen of the most recent modification will be displayed.

Modifications

| General | Executive Summary | Sites | Application | Correspondence | Decision I Contingencies | Conditions | Post Approval

Acces:

Application Number:
Facility Name:
Project Description:

242002
Albany Medical Center Hospital
Test Mods Pase 2

General Information

Maod1

Madification Summary I Application | Correspondence

Modification Number: 108118

Deszcription:

Status: Awaiting modification submis=ion
Status Date: 12020024

Received Date:

( Submit |

To submit your modification, you must enter a Modification Summary and upload a minimum of one
document to the Modification Application subtab.

2. Click on the Modification Summary subtab.

General Information

Mod1

@ Madification Summary | Application | Correspondence

Modification Number: 109118

Description:

Status: Awaiting modification submizsion
Status Date: 1220024

Received Date:

Submit
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3. Enter a description of the modification and click the Save button.
Modification Summary

Mod1

General Modification Summary Application | Correspondence |

Click "Save" to save the changes
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Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor congue massa. Fusce posuere, magna
sed pulvinar ultricies, purus lectus malesuada libero, sit amet commodo magna eros quis urna. Munc viverra
imperdiet enim. Fusce est. Vivamus a tellus. Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. Proin pharetra nonummy pede. Mauris et orci. Aenean nec lorem. In porttitor. Donec laoreet
nonummy augue. Suspendisse dui purus, scelerisque at, vulputate vitae, pretium mattis, nunc. Mauris eget neque at

sem venenatis eleifend. Ut nonummy. Fusce aliquet pede non pede. Suspendisse dapibus lorem pellentesque
magna. Integer nulla.

Donec blandit feugiat ligula. Donec hendrerit, felis et imperdiet euismod, purus ipsum pretium metus, in lacinia nulla
body p

Ij Save <

You may change the Modification Summary at any time by clicking the Modify button at the bottom of this
subtab.

4. Click on the Application subtab.
Modification Summary

Mod1
General Modification Summary Application | Correspondence

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porititor congue massa. Fusce posuere, magna 8¢
malesuada libere, sit amet commodo magna ercs guis urna. Munc viverra imperdiet enim. Fusce est. Vivamus a tellus.
tristigue senectus et netus et malesuada fames ac turpis egestas. Proin pharetra nonummy pede. Mauris et orci. Aen

laoreet nonummy augue. Suspendisse dui purus, scelerisgue at, vulputate vitae, pretium mattis, nunc. Mauris eget neg
NeNUMTY.

Fusce aliquet pede non pede. Suspendisse dapibus lorem pelentezsque magna. Integer nulla. Donec blandit feugiat lig

5. For each document you need to submit, do the following:
a. Click the Add Document to Submission button.

Application

Modi
| General | Modification Summary .\pplical:inn Correspondence
Submitted By:
Submitted Date:
| |DocumentT\,rpe |Fi|ename |Description |Document Date | |

_i Add Document to Submission |
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b. Select a Document Type from the drop-down list.

New Application Document

Mod1

| General | Modification Summary Appll’catl'nn Correspondence

Document Type [ Schedule 6 Architectural Submission

Date Please Choose:
Description Schedule 1 General Information
File Schedule 1 Attachment

Schedule 2 Persenal Qualifying Information
Schedule 2 Attachment

Schedule 3 Bazic Legal Information
Schedule 3 Attachment

Schedule 4 Ownerzhip Transferz
Schedule 4 Attachment

Schedule 5 Working Capital Financial Plan
Schedule 5 Attachment

Schedule § Architectural Submission
Schedule 6 Attachment

re o

c. (Optional) Enter a description of the document.
d. Click the Browse button.

| General I Modification Summary Appll’cal:inn Correspondence

Document Type [ Schedule § Architectural Submiz=sion

w
Date
Description | Schedule § for Modification (This Description is Optional)|
File —» Mo file selected.
| Add Document to Submission | | Cancel

e. Select a file from your computer and click the Open button.

@& File Upload X
« v s> ThisPC » Windows (C:) » Schedules v B Search Schedules P
Organize = Mew folder ==« [ o
~
~ MName Date modified Type Size
@ Sch_01.docx 12/20/2024 3:51 PM Microsoft Word D... 12KB
@ Sch_02.docx 12/ 3:51 PM Microsoft Word D... 12KB
@ Sch_03.docx 12/ 3:51 PM Microsoft Word D... 12KB
u @ Sch_04.docx 12/ 3:51 PM Microsoft Word D... 12KB
@ Sch_05.docx - 12/ 3:51 PM Microsoft Word D... 12KB
@ Sch_0B.docx 12/20/2024 3:51 PM Microsoft Word D... 12KB
|
]
H
v
File name: | Sch_06.docx ~| [AnFies e v
—» Open || Cancel |
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Submitting Modification Material
f. Click the Add Document to Submission button.

Mod1

| General | Modification Summary kppll’catl'nn Comrespondence

Document Type [ Schedule 6 Architectural Submission

Date
Description |Schedule & for Modification (This Description is Optional)
File Sch_06.docx

—‘. Add Document to Submission | | Cancel |

The document you uploaded will be displayed on the Application subtab. Repeat the steps above to add
additional documents.

Application
Mod1i
| General | Modification Summary Appll’:atinn Correspondence
Submitted By:
Submitted Date:
Document Type Filemame Description Document|Date
Schedule § Architectural - Schedule 6 for Medification (This Description is [, S e | e——
o 4
i Sch_6.docx| oot B+ 1202024 update | [Detete |
|. Add Document to Submission |

6. When you have uploaded all of your documents, click the General subtab.
Application

Mod1
| Genera Modification Summary Appll'ca tion Correspondence
Submitted By:
Submitted Date:
Document Type Filename  |Description Document|Date
Schedule 6 Architectural Submission |Sch_06.docx gi:';:::? 6 for Modification (This Descripton is | El == 145505024 Update |[ Delete |
) L J L J
> Schedule & Attachment 1 Active Documents
Schedule 8 Project Costs with e s T [
iy Sch_08.docx = 12302024/ Update | [ Delete |
o E =T
Schedule 9 Project Financing Sch_08.docx B 12/30/2024|| Update || Delete |

| Add Document to Submission | | Expand All |

7. Click the Submit button.
General Information

Mod1

Modification Summary | Application | Correspondence

Modification Humber: 1059118

Description:

Status: Awaiting medification submission
Status Date: 12720024

Received Date:
Submit
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Submitting Modification Material

8. On the next screen, click Confirm to submit your modification material to the Department.

Confirm Submission

Modification Summary | Application | Correspondence

By pressing Confirm, | hereby cerify under penalty of perjury that | am duly authorized to subscribe and submit this project modification and that the
information contained herein and attached hereto is accurate, true, and complete in all material aspects. | certify that | am aware and will comply with the

reguirements for operation in accordance with an operating cerificate and the obligation to be certified prior to inttiating operation of the services
preposed in the application. | understand that my identifying user information and the date and time of this submission will be recorded for future

reference.

-{j Confirm

| | Cancel |

The Status on the General Information subtab will change from “Awaiting modification submission” to
“Received,” and the Status Date and Received Date will display today’s date.

General Information

Maodification Number: 1001
Description:

Status: Recaned
Status Date: 4824
Received Date: 4824

m Modification Summary | Application | Cormrespondence

Making changes to your modification

Before Submission

Before submission, you may replace or remove documents from the Application subtab.

Replace a document

1. To change a document, click the Update button next to it.

Mod1 Mod2

| General | Modification Summary Applicatinn Correspondence

Submitted By:
Submitted Date:
Document Type Filemame Description Document|Date
- P —— - R S —
Schedule & Architectural Submission |Sch_08.docx 5?:22::'? & for Modification (This Description is | [Ehwa | 1550m05, [update || Detete |
W Schedule 6 Attachment 1 Active Documents
Schedule 8 Project Costs with - LA AT +
boroets Sch_08.docx B 12/30/2024 [ Update || Delete |
Schedule 9 Projct Financing Sch 09.docx E5 |1z307024 | Update | [ Delete |

2. Click the Choose File button.

3. Select a file from your computer and click the Open button.

Last Revised: January 02, 2025
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Submitting Modification Material
4. Click the Update Document button.

Update Application Document
General | Hodification Swmenady mmﬂ Caiisipandence

Document Type Schadule B Projod Costs withoo! Subprogpech
Date Ly T |
Description
File Choose File | sch_Di xis
——ir Update Docurnent Cancel

Remove a document
1. To remove a document, click the Delete button next to it.

Garsieral | Haodi fication Summany n::l:lﬂl Correspondence

Submitted By:
Submitted Date:

Document T‘,'pe Filename Descriplion Document|Date EI o
Schedule & for Modif This Descriplion - e
Schedule & Architectural Submeasion |Sch_06.docx :':rﬁ:r‘::e o cation (This Deacription i E 12202024 )| Update || Delate
Opliona
LI !

2. On the next screen, click the Yes button to confirm deletion. Click No if you do not want to delete the

document.
Confirm Deletion
T - s
Thee Tollompirsg OoaCurrssnts will Do ol
Documant Type .Flllﬂql-l'ﬂl' _Du:nphuﬂ :UIEI Uploaded :Uploldld By
T T P —— Bety O oo R ey RFRIT. i | 3 i
. w— Yos - ; Mo

After Submission

Last Revised: January 02, 2025

After submission, you may add additional documents and update existing documents. You cannot replace or
remove documents.

Add additional documents

To add a new document to your submission, follow steps 5a-f above, beginning on page 3.

Update documents
1. To update a document, click the Update button next to it.
2. Click the Choose File button.

3. Select a file from your computer and click the Open button.
4. Click the Update Document button.

Please note that the previous document will remain on the Application subtab. It cannot be removed. The
most recent version of the document will be displayed first.
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