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Document Purpose  
The purpose of this document is to provide Equity Programs (EP) participants detailed instructions on EP reporting requirements. The guidance included herein 
covers both the Equity Infrastructure Program (EIP) and the Equity Performance Program (EPP). This document is designed to be useful to both Managed Care 
Organizations (MCOs) and Performing Provider Systems (PPS) participating in the programs. This document should be considered as a supplement to the 
Department’s regularly released EP FAQs, slides, and guidance documents.  

 
This document includes: 

1. Detailed instructions on completing each of the required EP reports 

2. Explanation of reporting deadlines 

3. Reporting documents for MCOs 

• EIP Activity Table 

• EIP Payment Table 

• EPP Payment Table 

• EP Payment and Reporting Frequency Table 

4. Optional reporting document for PPS 

• PPS EIP Activity Table 
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EIP Activity Table – Quarterly Report 

The purpose of the EIP Activity Table is to document a MCOs determination of whether the evidence supporting the PPS’ completion of activities is sufficient.  A PPS 
must provide evidence of their activities to the MCOs within 30 days of the end of the reporting period.  Within 30 days of a PPS submitting their evidence an MCO 
must make a determination on if the evidence is sufficient.  An MCO must then submit an EIP activity table to the DOH for each of their paired PPS by the end of the 
quarter following the reporting period.  For example, an MCO must submit their second quarter EIP Activity Tables to the DOH by the end of the third quarter.   

The report should be provided to the DOH and IA via: DSRIP_SSP@health.ny.gov and DSRIP_IA@pcgus.com using the subject line 'Equity Payment Reports'. 

 

 

 

 

 

1. Select the name of the MCO filling out the report from the drop-
down menu in cell F11.  The table will automatically populate the 
names of each of the MCOs paired PPS.   

2. Select the Demonstration Year during which the reporting period 
takes place in cell F12. 

3. Select the reporting period from the drop-down menu in cell G13. 

4. The orange cells in columns E through H contain drop down 
menus which list each of the available EIP activities.  Select the 
four activities chosen by each PPS. 

5. The MCO will then document their determination of PPS 
participation in each of their activities in columns E through H in 
the cell underneath the activity name.  
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6. The table will calculate the number of completed activities in the 
purple cells in column I labeled ‘PPS Activity Achievement Count’.  
If the activities achieved is less than 4, the MCO must provide a 
narrative for why a non-achievement determination was made in 
the ‘Explanation for Activity non-achievement’ column (column J). 
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EIP Payment Table – Quarterly Report 

The EIP Payment table serves 2 purposes, (1) to document expected and actual revenue received by an MCO for the reporting period, as well as, (2) the amount 
paid to each of their paired PPS.  This report will not only track any variances between actual vs. expected EIP funds paid to the MCO by the DOH but also track the 
variance between funds received by the MCO vs. funds paid out to the PPS for EIP performance.  The EIP Payment table must be provided to the DOH by the end 
of the quarter following the reporting period and should be provided at the same time as the EIP Activity Table.    

The report should be provided to the DOH and the IA via: DSRIP_SSP@health.ny.gov and DSRIP_IA@pcgus.com using the subject line “Equity Payment Report”. 

 

 
 
 
 
 
 
 
 

1.  Select the name of the MCO filling out the report from the drop-
down menu in cell G11.  The table will automatically populate 
names and expected EIP funds for each of a MCOs paired PPS. 

2.  Select the EIP Demonstration Year from the drop-down menu in 
cell G12.    

3.  Select the reporting period from the drop-down menu in cell G13. 

4.  Input the actual revenue received during the reporting period in 
column G under ‘Actual Revenue Received for the Reporting 
Period’. 
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5.  The orange cells in columns I through L contain drop down menus 
which list each of the available EIP activities.  Select the four 
activities chosen by each PPS. 

6.  Underneath each activity, the MCO will enter the total dollars paid 
out for demonstration of activity participation during the reporting 
period. 
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7.  The table will calculate the total payments made to the PPS by the 

MCO during the reporting period in the purple cell under ‘PPS Activity 
Payment Total’ in column M.  The table will also calculate any variance 
between the ‘PPS Activity Payment Total’ and the ‘Actual Revenue 
Received for the Reporting Period’ and display the variance in the 
purple cell in column N under ‘Revenue/Activity Payment Variance’.  
The MCO must provide an explanation for variance between ‘PPS 
Activity Payment Total’ and ‘Actual Revenue Received for the 
Reporting Period’. 
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EPP Payment Table – Quarterly Report 
The EPP Payment table serves 2 purposes, (1) to document expected and actual revenue received by an MCO for the reporting period, as well as, (2) the amount 
paid to each of their paired PPS.  This report will not only track any variances between actual vs. expected EPP funds paid to the MCO by the DOH but also track the 
variance between funds received by the MCO vs. funds paid out to the PPS for EPP performance.  The EPP Payment table must be provided to the DOH by the end 
of the quarter following the reporting period.   

The report should be provided to the DOH and the IA via: DSRIP_SSP@health.ny.gov and DSRIP_IA@pcgus.com using the subject line 'Equity Payment Reports'. 

 

 

 

 

 
 

1. Select the name of the MCO filling out the report from the drop-down 
menu in cell G11. The table will automatically populate names and 
expected EIP funds for each of a MCOs paired PPS.    

2. Select the EPP Demonstration Year for which EPP Payments were 
made in Cell G12.   

3. Select the reporting period from the drop-down menu in cell G13. 

4. Input the actual revenue received during the reporting period in column 
G under ‘Actual Revenue Received for the Reporting Period’. 
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5.  The orange cells in columns I through N contain drop down menus 

which list each of the available EPP measures.  Select the six 
activities chosen by each PPS. 

6.  Underneath each measure, the MCO will enter the total dollars paid 
out for EPP performance during the reporting period. 

 

 
 

 
7.  The table will calculate the total payments made to the PPS by the 

MCO during the reporting period in the purple cell under ‘PPS 
Performance Payment Total’ in column O.  The table will also 
calculate any variance between the ‘PPS Performance Payment 
Total’ and the ‘Actual Revenue Received for the Reporting Period’ 
and display the variance in the purple cell in column P under 
‘Revenue/Performance Payment Variance’.  The MCO must provide 
an explanation for variance between ‘PPS Performance Payment 
Total’ and ‘Actual Revenue Received for the Reporting Period’. 
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EP Reporting & Payment Frequency Table – Annual Report 
The purpose of the EP Reporting and Payment Frequency Table is to document payment and reporting frequency for each of an MCOs paired PPS for both Equity 
Programs for the upcoming Demonstration Year (DY).  The EP Reporting and Payment Frequency Table must be provided annually to the DOH prior to the 
beginning of the DY.   

The report should be provided to the DOH and the IA via: DSRIP_SSP@health.ny.gov and DSRIP_IA@pcgus.com using the subject line “Equity Payment Reports”. 
 

 
 
1.  Select the name of the MCO filling out the report from the drop-down 

menu in cell F11.  The table will automatically populate the names of 
each of the MCOs paired PPS. 

2.  Select the reporting period from the drop-down menu in cell F13. 
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3.  The orange cells in columns E through H contain drop down menus 

which list each of the available EIP activities.  Select the four 
activities chosen by each PPS. 
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4.  The MCO will then fill out the selected reporting and payment 

frequencies for EIP, as well as the payment frequency for EPP, as 
specified in the contract (shown above). 
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PPS EIP Reporting Table – Optional Report Format  
The PPS EIP reporting table is provided by the DOH as a tool which can be used by the PPS to report on EIP performance to their paired MCO.  The PPS EIP 
Reporting Table is not required to be used.  The purpose of the report is to document participation in each of a PPS’ chosen EIP activities, identify what documents 
demonstrate participation, and identify any expenses related to participation, if applicable.  A PPS must provide their evidence of EIP activity participation to their 
paired MCOs within 30 days of the end to the reporting period.    

        

 
1. Select the name of the PPS filling out the report from the drop-down 

menu in cell G11.   

2. Using the drop-down menu in column F to mark which EIP activities 
have been selected.  At least four activities must be marked ‘selected’ 
or an error message will remain underneath the column.  

3. Using the drop-down menu in column G mark if participation in the 
selected activity occurred. 

4. If participation did occur, enter the title of the appropriate attachment(s) 
in column H.  

5. List expenditures for each EIP activity in column I (if applicable). 
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EPP Payment and Reporting Timeline (April – September 2017) 
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EIP Payment and Reporting Timeline (April – September 2017) 
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EP Reporting EPP Payment and Reporting Timeline 

MCOs and PPS should be reporting at the frequency defined at the table below.  

Report Completed by Submitted to Frequency Location 

EP Contract Modifications PPS & MCO IA & DOH Annually, as Needed dsrip_ia@pcgus.com 
dsrip_ssp@health.ny.gov 

EP Reporting and Payment 
Frequency Table MCO IA & DOH Annually, March 31st dsrip_ia@pcgus.com 

dsrip_ssp@health.ny.gov 

EIP Activity Table MCO IA & DOH Quarterly dsrip_ia@pcgus.com  
dsrip_ssp@health.ny.gov 

EIP Payment Table MCO IA & DOH Quarterly dsrip_ia@pcgus.com  
dsrip_ssp@health.ny.gov 

EPP Payment Table MCO IA & DOH Quarterly dsrip_ia@pcgus.com  
dsrip_ssp@health.ny.gov 

Supporting Documentation for EIP 
Activity participation/PPS EIP 
Reporting Table 

PPS MCOs Based on EP Contracts MCO contact emails 

Supporting Documentation for EIP 
Activity participation 

MCO (reviewed by 
MCO after being sent 
by PPS) 

IA Based on EP Contracts dsrip_ia@pcgus.com 

MMCOR Submission MCO DOH Quarterly Health Commerce System 
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