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Managing NYSIIS Inventory for Vaccine Borrowing 
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Resources: 
VFC Program Forms and Resources 

New York State Immunization Information System (NYSIIS) Inventory Not Deducted Cheat Sheet 

 

https://health.ny.gov/prevention/immunization/vaccines_for_children/resources.htm
https://health.ny.gov/prevention/immunization/vaccines_for_children/docs/inventory_not_deducted_cheat_sheet.pdf
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VFC/Public Dose(s) Given to Privately Insured Patient 
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VFC/Public Dose(s) Given to Privately Insured Patient 

Provider Uses Electronic Medical Record (EMR) to transfer data to NYSIIS 
 

STEP 1: Manage the inventory in NYSIIS to account for the borrowed VFC/Public dose(s). 

When the EMR transfers data to NYSIIS, the record of the VFC/public vaccine given to the privately 

insured patient will appear in “Inventory Not Deducted.” To manage the patient record in “Inventory 

Not Deducted,” follow the instructions below:  

 

o In the Inventory module (blue ribbon on the left), select “Inventory Not Deducted”:    

 

 

o Select desired transaction date range and hit “Refresh List”:  

 

 

o Once the patient is located by vaccination date and/or product, choose the Trade name and 

Inventory Lot # that matches the VFC/public inventory given, check the update box and save to 

prompt the dose to decrement from VFC/public inventory, recording the dose accurately. 
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• A warning will appear. Click “OK”, as the actual VFC/Public dose given must be documented in 

NYSIIS to properly decrement from inventory. 

 

 

STEP 2: Manage the inventory in NYSIIS to account for the replacement private dose(s). When 

the EMR transfers data to NYSIIS the private vaccine given to the VFC-eligible patient will appear 

in “Inventory Not Deducted.”  

 

• If NYSIIS is not used for your privately purchased vaccine inventory, go to “Inventory Not 

Deducted,” identify the private dose, select “Remove”, and click “Save.” Removing a record from 

this list does not affect the patient record. 

 

 
 

 

• If NYSIIS is used for your private inventory, go to “Inventory not Deducted,” select the private 

vaccine lot number administered from the list and update the record to prompt the dose to be 

deducted from private vaccine inventory. 
 

TIP: Public doses are noted with PBF & Private are noted with PVF.   PVF= Private Dose/PBF=Public Dose
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VFC/Public Dose(s) Given to Privately Insured Patient 

Provider Uses Manual Entry in NYSIIS 
 

STEP 1: Manage the inventory in NYSIIS to account for the borrowed VFC/Public dose(s). 

• If immunizations are entered manually into NYSIIS, during manual entry, select “From NYSIIS 

Inv,” and then select the correct VFC/public lot number for the dose(s) given to private patients 

to properly deduct from VFC/public inventory. 

 

 
 

 

STEP 2: Manage the inventory in NYSIIS to account for the replacement private dose(s), 

• If NYSIIS is not used for private inventory, during manual entry of private immunization pick 

“From Other Inv” and manually enter the private lot number. 
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• If NYSIIS is used for private inventory, during manual entry of immunization, select “From 

NYSIIS Inv.” Choose the correct private lot number for the dose(s) to deduct from private 

inventory. 
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Private Dose(s) Given to VFC Patient 
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Private Dose(s) Given to VFC Patient 

Provider Uses Electronic Medical Record (EMR) to transfer data to NYSIIS 
 

STEP 1: Manage the inventory in NYSIIS to account for the borrowed Private dose(s).  

 

When the EMR record transfers data to NYSIIS, the record of the VFC-eligible patient will appear in 

“Inventory Not Deducted.” To manage the patient record in “Inventory Not Deducted,” follow the 

instructions below: 

 

• If NYSIIS is not used for private inventory, to manage the patient record in “Inventory Not 

Deducted,” follow the instructions below:  

 

o In the Inventory module (blue ribbon on the left), select “Inventory Not Deducted”:    

   

 

o Select desired transaction date range and hit “Refresh List”:  
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o  Identify the private dose, then select “Remove,” and click “Save.” Removing a record from this 

list does not affect the patient record. 

 
 

 

• If NYSIIS is used for private inventory, go to “Inventory not Deducted,” select the private lot 

administered from the list and update the record to prompt the dose to deduct from private vaccine 

inventory. 
 

TIP: VFC/Public doses are noted with PBF & Private are noted with PVF.   PVF= Private Dose/PBF=Public Dose 

 

 

STEP 2: Manage the inventory in NYSIIS to account for the replacement VFC/public dose(s). 

  

When the EMR transfers data to NYSIIS, the record of the VFC/public vaccine given to the privately 

insured patient will appear in “Inventory Not Deducted.”  

o Once the patient is located by vaccination date and/or vaccine, choose the Trade Name and 

Inventory Lot # that matches the public inventory given, check the “update” box and click “save” 

to prompt the dose to decrement from public inventory, recording the dose accurately. 
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o A warning will appear. Click “OK”, as the actual dose given must be documented in NYSIIS and 

the inventory to properly decrement. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

11 
August 2026 

Private Dose(s) Given to VFC Patient 

Provider Uses Manual Entry in NYSIIS 
STEP 1: Manage the inventory in NYSIIS to account for the borrowed private dose(s), 

• If NYSIIS is not used for private inventory, during manual entry of private immunization pick 

“From Other Inv” and manually enter the private lot number. 

 

 

• If NYSIIS is used for private inventory, during manual entry of immunization, select “From 

NYSIIS Inv.” Choose the correct private lot number for the dose(s) to deduct from private 

inventory. 
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STEP 2: Manage the inventory in NYSIIS to account for the payback VFC dose(s). 

• If immunizations are entered manually into NYSIIS, during manual entry, select “From NYSIIS 

Inv,” and then select the correct VFC/public lot for the dose to deduct from public inventory the 

dose(s) given to private patients. 

 


